
Getting started on Member Wizard at U3A Hawthorn 

Our new membership system, Member Wizard, is now live. 

All your personal details and class enrolments have been 
transferred from UMAS.  

Your Member No remains the same. 

Everything you could do in UMAS can now be done in Member Wizard.

To access Member Wizard:  

1. Go to the main U3A Hawthorn website u3ahawthorn.org.au
2. Top right hand corner of screen click on LOGIN
3. Click on Member / Tutor

As this is your first time you need to register. You only need to do this
once.

4. Click on Register for Member Portal Access
5. Click on Register by Member No
6. Enter your U3A Hawthorn Member No
7. Next screen – click SEND
8. Leave the Member Wizard screen open while you open your emails. You

will receive an email with a security code
9. Return to the Member Wizard screen and enter this code into the box

on your registration screen (if there are spaces in the number you need
to enter these).

10.The next screen will ask you to create a password
11.Please remember this password as you will need to use it for future

access to Member Wizard.

You have now completed registration on Member Wizard and can use the 
Member Portal. If you are a tutor or convenor, the Tutor/Convenor Portal is 
included as part of the Member Portal. 

Logging in after registration 

Next time:  
1. Go to LOGIN → Member / Tutor
2. Log in using either your Member No or your email address, and your 
password. If you share an email address with another member, you must use 
your Member No.




