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EMERGENCY PROCEDURES 
Emergencies – Dial 000: 
The Emergency Triple Zero Service [dial 000] should be contacted for any life-threatening medical 
emergency or for attendance of the fire service or police. When you dial the number you will be 
asked to nominate which service you want and you should then stay on the line until you are 
connected to the appropriate authority. You will then be questioned about the location and nature 
of the emergency. 

There are phones in the Office, but it may be expedient to place such a call by mobile phone. If you 
don’t have one then a class member may assist. 

Fire Extinguishers: 

You should note the location of the following fire extinguishers in the Hall and Kitchen.       NB. There 
are no extinguishers in either the North or South rooms. 

Main Hall 

This extinguisher is located beside the western double doors – 
main access into the hall. 

It is an ABE powder extinguisher suitable for paper, wood, textile, 
oil, liquid and electrical fires. 

Kitchen 

This extinguisher is immediately through the hall door into the 
kitchen - located at the end of the bench running below the 
serving hatches. This is a BE class dry chemical extinguisher for 
use in oil, liquid or electrical fires. 

There is a fire blanket located on the 
east kitchen wall to the right of the 
dishwasher. Suitable for smothering flames.



Fire Hose: 
There is a fire hose located in a grey cabinet 
beside the gates to the carpark. 

Emergency Evacuation: 

Exit doors for all buildings have exit signs with emergency lighting. Exits are listed in priority order 
for each room. 

North Room 

Hall 

• use exterior exit door to the north; or
• interior door to the Hall; exit via hall doors as described below.

• use exterior exit doors to the west [main double doors] and similar double doors to 
the north west; or

• interior door to the south corridor [toilets]; exit via south door; or
• interior door to the kitchen; exit via south kitchen door

South Room 

• use exterior exit door to the south; or

• Interior door to the Hall; then exit via hall double doors.

West Room 

• Use north exit – double doors; or
• east exit via corridor to the office; exit via office doors

Rooms 1 and 2 

• exit via interior door to foyer and proceed outside via office double doors to the north

Office 

• exit via interior door to foyer and proceed outside via office double doors to the north



 
     

There is no central alarm system nor PA system for broadcasting alerts or emergency evacuation 
tones. Tutors are asked to assist with orderly evacuation as deemed necessary and to alert members 
in other rooms, including the kitchen, kitchenette, store rooms and the toilets. 

Assembly Areas: 

The preferred assembly area is the main car park, but, depending on the location and nature of the 
emergency, an alternative assembly area is to the north of the Main campus building. Tutors are 
asked to ensure all members of their class are accounted for in the assembly area. Class rolls should 
be used to confirm evacuees. 

Defibrilator and First Aid: 

A First aid kit and defibrilator are available at Reception, just inside the office door and to the right. 

  



 
     

 

 

Campus map with emergency equipment and assembly areas 
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